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INOJIOXXEHHUE OB OFPABOTKE IIEPCOHAJIBHEIX JAAHHBIX PABOTHUKOB U
OBYYAIOIIUXCSI ;

I. O6mue monoxenns

1.1. Hacrosimee ITonosxenue paspaGoTano Ha OCHOBE U BO HCTIOTHCHHE YacTH | cTaThy 23,
ctated 24 Koneturymuu Poccniickoit deneparum, ®enepansHOTo 3aKoHa ot 27.07.2006 Ne 152-
@3 «O nepcoHaNBHBIX JAHHEIXY, @enepanbHOro 3akoHa ot 27.07.2006 Ne 149-®3 «06
MH(OpMaNHY, HHPOPMANKOHHEIX TEXHOIOTHIX | O 3AIIUTe HH(OPMAIY, IOTOKEHHUH IJIaBbI
14 Tpynosoro xoznexca Poccuiickoit Deniepanny «3aIuTa NEPCOHANBHBIX JAHHBIX PpabOTHUKOB»
u Iloctanoienus [Ipasutenscrea P® ot 01.11.2012 roga Ne 1119 «O6 yTBepsxnenun
TPeOOBaHUM K 3aIIUTE HEPCOHATBHBIX JAHHbIX IIpY UX 00paboTKe B MH(POPMAIOHHBIX
CHCTeMaXx MEPCOHATBHEIX JaHHEBIXY.

1.2. Tlens paszpa6otku ITonoxenms — ONpENENEHNE NOPsiaKa 00pabOTKY MEPCOHATBHBIX
JIAHHBIX PaOOTHHKOB U OGYHAIOIIMXCS MIKONBI; 06ECIEYEHIE 3aIAThI IpaB U CBOGO
PabOTHHKOB U 06YYaIOIMUXCS UIKOMKI IPH 00paboTKe MX IePCOHANBHBIX JAHHBIX, 4 TAKIKE
YCTaHOBIICHHE OTBETCTBEHHOCTH JIO/XHOCTHBIX JIHL, HMEIOIIMX TOCTYII K IIEPCOHATBHEIM
AAGHHBIM, 32 HEBBINIOHEHHE TPEOOBaHMH HOPM, PETYAUPYIONIAX 00paboTKy | 3aIuTy
NIEPCOHAIBHBIX TAHHEIX.

1.3. Ilopsinok BBOzA B AelicTBHE M u3MeHeRHs [TOTOKEHHS.

1.3.1. Hacrosmee TTonosxenne BCTYIACT B CUITy C MOMEHTA €r0 YTBEPKICHUS 3aBeLyFOLINM
INKOJIOH M JEeHCTBYET GECCPOUHO, 10 3aMEHBI €r0 HOBBIM I10JI03KEHHEM.

1.3.2. Bee m3menenus B [Tonoxxenve BHOCATCS MIPHKA30M.

II. OcHOBHbIE IOHSITUS U COCTAB NEPCOHANLHBIX JAHHBIX PAGOTHHKOB H 00y9Jal0omuxcs
IIKOJIbI.

2.1. Tns nene#t nacrosmero ITooxenus HCIOJIB3YIOTCS CIIENYIOIUE OCHOBHBIE HOHSTHS:

— NIEPCOHANBHbIE TaHHBIE PAOOTHIKA — TI06ast HHYOPMAIUSL, OTHOCAIALCS K OIPENETEHHOMY
I OTIPENIETACMOMY Ha OCHOBAHUM TaKol uH(opManyy paGOTHHKY, B TOM YHCIIE €r0 bamuuas,
MM, OT9ECTBO, IOJ, MECAL, IaTa M MECTO POXXIECHHS, aZipeC, CEMERHOE LIOIOKEHHE,
o0pasoBanue, IPO(ECCHs, TOXOMBL, Apyras uHpOpManus, HeobxomuMasa paboTOAATENIO B CBA3H
C TPYAOBBIMYU OTHOIIEHUSIMUY;

- IEPCOHANBHBIE JAaHHBIC 00y4arOMUXCst — MHMOPMAIIHs, He06X0IIMAas obpasoBarensHOMY
YAPCXKICHHUIO B CBS3M C OTHONICHHAMY, BO3HUKAIOIIMMY MEXTy 06YIaIOMIAMCS, €r0
POIUTENSAMY (3aKOHHBIMHE IIPEICTABUTENSMY) H 06GPa30BaTETHHEIM YUPEKICHAEM.

— 00paboTKa NEePCOHANBHBIX TAHHBIX — cbop, cucTeMaru3anys, HaKOILICHHE, XpaHEeHue,
yTO4YHEHHE (OOHOBNIEHHE, H3MEHEHNE), HCIIONb30BaHKE, pacnpocrpaHeHne (B TOM YHCIIe
nepesada), 06esnuuuBanue, GIOKUPOBAHNE, YHUITOKEHHE NIEPCOHANBHBIX JAHHBIX paOOTHHKOB
LIKOJIBI,

— KOH(QHICHITATBHOCT IEPCOHANBHBIX JAHHBIX — 06S3aTENLHOS IUIs COOIIO e HHS
Ha3HAYCHHOTO OTBETCTBEHHOTO JIUIA, Oy IMBIIETO JOCTYI K IEPCOHATBHEIM JaHHEIM,
TpeGOBaHue He JOIYCKATh UX PACTIPOCTPAHEHHS 6e3 COrmacus paGoOTHHUKA MM HHOTO
3aKOHHOT'O OCHOBAHUSI,;



pacnpocTpaHEHHUE NIEPCOHAIBHBIX IaHHBIX — JEWCTBUs, HAIIPABJICHHBIE HA IIepeaady
NEPCOHAIBHBIX JAHHBIX pAOOTHUKOB M 00YYAIOLINXCS OIPEEICHHOMY KpYTy JIUIL (IIepegayda
NIEPCOHAIBHBIX JAHHBIX ) MJIM Ha O3HAKOMJIEHUE C IEPCOHATIbHBIMU JAHHBIMU HEOIPAHUYEHHOIO
Kpyra JMll, B TOM Yuclie 0OHApOJOBAHUE IEPCOHANIBHBIX JaHHBIX B CPEACTBAX MAaCCOBOM
uHpOpMalny, pa3MelieHle B UHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHBIX CETSIX WIIN
IPEJOCTaBJIEHUE JJOCTYIA K IEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB U 00y4aroIuXcs KaKUM-1I100
HMHBIM CIIOCO00OM;

— MCII0JIb30BaHKE EPCOHAIBbHBIX JAHHBIX — JEHCTBUSA (ONepaltn) ¢ NepPCOHATbHBIMU
JTAaHHBIMHU, COBEPIIIAEMBIE TOJPKHOCTHBIM JIMIIOM LIKOJIBI B LIENAX PUHATUS PELICHUN WU
COBEPUICHMSI HHBIX JEHCTBHI, MOPOKIAIOIIUX IOPUANYECKHAE IIOCIEACTBHS B OTHOLICHUH
Cy0beKTa epCOHANBHBIX JaHHBIX, TM00 HHBIM 00pa30M 3aTParuBaroNIMX UX MpaBa H CBOOOIBI
WIN TIpaBa ¥ cBOOOIbI APYTUX JIMIL;

— OJIOKMpOBaHUE NMEPCOHATBLHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne coopa, CHCTeMaTH3AIHH,
HAKOIUICHNUs, UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS IIEPCOHANIBHBIX JAHHBIX, B TOM YHUCIIE UX
nepegauy;

— YHUYTOXXEHUE NIEPCOHAIBHBIX TaHHBIX — ACUCTBHUS, B PE3YJIbTAaTE KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBHUTH COJIEP)KaHUE MEPCOHATBHBIX JJAHHBIX B MH(POPMAITMOHHOW CHCTEME
NIEPCOHAIBHBIX JaHHBIX UJIU B PE3YJIbTATE€ KOTOPBIX YHUYTOXKAKOTCS MATEPUAJIBHBIE HOCUTENIN
[IEPCOHAIbHBIX JaHHBIX;

— 00e3/InYMBaHNe IEPCOHANIBHBIX JAHHBIX — JAENUCTBHUSL, B PE3YJIbTaTe KOTOPBIX HEBO3MOXKHO
OIpPEeAEIUTh NPUHAJIEKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY pa0OTHUKY WIIN
oOyuaromiemycs;

— 00IIeIOCTYITHBIE TIEPCOHANIFHBIC TaHHBIE — IEPCOHATIBHBIC JaHHBIE, HA KOTOPHIC B
COOTBETCTBUM ¢ (eiepaIbHBIMU 3aKOHAMU HE PACIPOCTpaHseTcss TpeOoBaHUE COOIIOIEHUS
KOH(HICHIIMATHLHOCTH WA K KOTOPBIM MPEIOCTABJICH JOCTYI HEOTPAHWYSHHOTO Kpyra JIHUI] C
corJiacusi cyObeKTa epcoHalIbHBIX JTaHHbIX.

— uH(popmMarus — cBeAeHus (COOOIIEHMs, JaHHBIEC) HE3aBUCUMO OT (DOPMBI UX MPECTABICHHUS.
— IOKyMEHTHpOBaHHas HH(opMaIus — 3apUKCUpOBaHHAsl HA MaTepUaIbHOM HOCHUTENE ITyTeM
JOKYMEHTUPOBAaHUA NH(OpMALUs C PEKBU3UTAMU, TO3BOJISIONIMMH ONPEIEIUTH TaKyIO
UH(OPMALIHIO WK €€ MaTepUaJIbHBI HOCUTEb.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PAOOTHUKOB IIKOJIbI BXOJAT JOKYMEHTHI, COAEepKaIlNe
MH(OPMALIKIO O MACIOPTHBIX IaHHBIX, 00Pa30BaHUH, OTHOLIEHUH K BOMHCKOM 003aHHOCTH,
CEMEITHOM MOJIO’KEHNHU, MECTE KUTEIBCTBA, a TAKXKE O MPEAbIIYIINX MECTaX UX paboThlI.

2.3. Kommieke 10KyMEHTOB, COPOBOXKAAIOLIMI Mporiecc 0popMIIeHHS TPYIOBBIX OTHOIIEHHH
paboTHUKA B LIKOJIE IPU €r0 IpHUeMe, IIEPEBOIE U YBOJIbHEHUH.

2.3.1. Undopmanus, npeacraiseMas paOOTHUKOM IPY MOCTYIUIEHUU Ha paboTy B IIKOIY,
JOJKHA UMETh JOKYMEeHTalbHYI0 hopMy. [Ipu 3akimroueHrn Tpy10BOro J0roBopa B
COOTBETCTBUH €O CT. 65 Tpynooro koznekca Poccuiickoit denepanuu Jnio, NocTynaruiee Ha
paboTy, IpeIbsABIsSET paboTONATENIO:

— IacIopT UM UHOHM TOKYMEHT, yIOCTOBEPSIOLINI INYHOCTB;

— TPYZIOBYIO KHUXKKY, 32 HCKJIFOUEHUEM CIIy4aeB, KOT1a TPYI0BOM TIOrOBOP 3aKJIIOUAETCS
BIIEPBbIE WM PAOOTHUK MOCTYNAET Ha paboTy Ha YCIOBUAX COBMECTUTENLCTBA, TM00 TPyAOBast
KHIKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOil MK MO APYrUM IpUUYUHAM;

— CTPax0BO€E CBUAETEIBCTBO MOCY1apPCTBEHHOI'O IEHCUOHHOTO CTPAXOBAaHUS;

— JIOKYMEHTBI BOMHCKOT'O y4eTa — JJI1 BOEHHOOOSI3aHHBIX U JIUL], TOAJIEKAIIUX BOUHCKOMY
ydery;

— TIOKYMEHT 00 00pa3oBaHuH, O KBAIM(UKAIIMY WM HATUYUU CHEIUAbHBIX 3HAaHUN — IIpU
MOCTYIUIEHUHU Ha paboTy, TPeOYIOUIYIO CIIENUANIbHbBIX 3HAHUH WM CIEIUATbHOM MO OTOBKH;
— cBuzeTenseTBo 0 npucBoeHnr MHH (nmpu ero nanuuum y paboTHuKa);

- CIIPaBKy O CyJUMOCTH.



2.3.2. lIpu opopmieHnn pabOTHUKA B IIKOJIY paOOTHUKOM OT/Iea KaJpOB 3aI0IHAETCS
yauunupoBanHas Gopma T-2 «JIuuHas kapTouka pabOTHHUKA», B KOTOPOU OTPaKAFOTCS
CIIeIYIOIINE aHKETHBIC U OnorpaduuecKkre JaHHbIe paboTHUKA!

— obmue cenenus (O.1.0. paboTHuKa, 1aTa POKACHUSA, MECTO POXKICHUS, TPAXKIAHCTBO,
oOpa3oBanue, mpodeccus, CTaxx padoThl, COCTOSIHHE B Opake, MaclOPTHBIC JaHHEIC);

— CBEJICHUS O BOUHCKOM YyYeTe;

— JJaHHBIE O TIpUEME Ha paboTy;

B nanpHelieM B TUYHYIO KAPTOUKY BHOCSATCS:

— CBEJICHHSI O MEPEBOAAX HA APYTYyI0 padoTy;

— CBe/ICHUs 00 aTTecTalluy;

— CBEJICHHS O MOBBIIICHUU KBATH(UKALNY;

— CBEJICHUA 0 MPOQEeCCHOHANTBHOMN MEePernoir0OTOBKE;

— CBeJIeHHUs 0 Harpajax (MOOIIPEHUsX ), TOYETHBIX 3BaHUSX;

— CBEICHUS 00 OTIYCKaX;

— CBEJICHHUS O MECTE )KHUTEIbCTBA M KOHTAKTHBIX Tele(OHAX.

2.3.3. B otaene kaJapoB LIKOJBI CO3/IAI0TCSA U XPAHATCS CIEAYIOLIUE TPYIIIBI IOKYMEHTOB,
coJiepKaliie JaHHbIe 0 paOOTHUKAX B JMHUYHOM HMJIM CBOJHOM BH/IE:

2.3.3.1. IoKyMeHTHI, CoJIep>Kalllye epcoHaIbHbIE JaHHbIE PAOOTHUKOB (KOMILIECKCHI
JOKYMEHTOB, COTIPOBOXK/IAIONINE TIpo1iecc 0hOpMIICHHUS TPYIOBBIX OTHOIICHHUH MTPH IpUEMe Ha
paboTy, epeBoie, YBOJIbHEHUH; TPOBEICHUIO COOECeI0BaHUN C KaHAUIATOM Ha JIOJKHOCTD;
MO/UTMHHUKY U KOIIMH MIPUKA30B 0 JIMYHOMY COCTaBY; JIMYHBIE JIENIa U TPYIOBbIE KHUKKHU
pabOTHUKOB; Jela, CoAepKallue OCHOBAHUS K IPUKa3y MO JTUYHOMY COCTaBY; Jeia,

coJiep Kalie MaTepralibl aTTeCTAaIlli PAOOTHUKOB; CITYKEOHBIX pacclieIOBaHUI; CIIPABOYHO-
nH(GOPMaLMOHHBIN OaHK TAHHBIX MO MEPCOHANTY (KApTOTEKH, KYpPHAIIbI ); MOATUHHUKA U KOTIHH
OTYETHBIX, AHATUTUIECCKUX U CIIPABOYHBIX MAaTEPHAIIOB, IEPEAABAEMBIX PyKOBOICTBY LIKOJIBI,
KOIUU OTYETOB, HAMPABISIEMBIX B TOCYJIapCTBEHHBIE OPraHbl CTATUCTHKHU, HAJIOTOBBIE
WHCIICKIINH, BBIIIECTOSIINE OPTAaHBI YIIPABICHHS U APYTHE YUPEIKIACHUS).

2.4. K nepcoHalbHBIM JaHHBIM 00YYarOIIMXCS, MOTy4aeMbIM 00pa30BaTeIbHBIM YUPEXKICHUEM
U TIOJISKAIINM XPAHEHUIO B 00pa30BaTEIbHOM YUPEXKICHHH B TOPSIKE, TIPETYCMOTPEHHOM
JIeMCTBYIOIMM 3aKOHOAATENbCTBOM U HacTOSIIUM [losioskeHneM, OTHOCATCS ClIe1yroIne
CBEJICHUS, COJIEPIKAIIMECS B IMYHBIX JIeTaX YJalIuXcCs:

— JIOKYMEHTBHI, Y1I0CTOBEPSIONINE TMUHOCTh 00YJaromerocs (CBUAETENLCTBO O POXKIACHUH UITH
1acrnopT);

— IOKyMEHTBI O MECTe MPOKUBAHMUS;

— JIOKyMEHTHI O COCTaBE CEMbH;

— MMacCHOPTHBIE JaHHbIE POJUTENEH (3aKOHHBIX IpeAcTaBUTeNeH) o0yyaromerocs;

— IOKyMEHTHI O TIOJYYEHUN 00pa3oBaHMsI, HEOOXOIUMOTO JJIS TIOCTYIUICHUS B
COOTBETCTBYIOLIMH KJlacC (JIMYHOE J1eNI0, CIIPaBKa € MPEeAbLAYILEro MecTa y4eOsl U T.11.);

— TIOJIUC METUIITHCKOTO CTPaXOBAHHUS;

— JIOKyMEHTBI O COCTOSIHUU 370POBBS (CBEICHUS 00 MHBAJIMIHOCTH, O HATMUYUU XPOHUUYECKUX
3a00JIeBaHNUN, MEIUIIMHCKOE 3aKIII0OYEHHE 00 OTCYTCTBUU MPOTUBOINOKA3aHUMN 111 00y4eHHUs B
00pa30BaTEIbHOM YUPEXJIEHUU KOHKPETHOTO BUJIa U THIA, O BO3MOXXHOCTH U3Y4EHUS
NPEMETOB, MPEICTABISIONINX MTOBBIIICHHYIO OMACHOCTH IS 3/J0POBbS U T.11.);

— IOKYMEHTBHI, TOATBEPKAAIOIIUE NTPaBa Ha JIOTIOJIHUTENIbHBIE TAPDAHTUU U KOMIIEHCAIMH 110
OTIpeNIeIEHHBIM OCHOBAHUSIM, MPETYCMOTPEHHBIM 3aKOHOIATEIILCTBOM (POTUTEITN -HHBAJIHIBI,
HETOJIHAsl CeMbs, peOCHOK-CUPOTA U T.I1.);

— MHBIE JOKYMEHTBI, COJIepKaIlie IePCOHATbHBIC TaHHBIE (B TOM YHCIIE CBEICHUS,
HE00XO0/IMMBIE /TS IPEIOCTaBICHUs 00yYaroIeMycsi TapaHTU 1 KOMIIEHCAINH, yCTaHOBJICHHBIX
JEMCTBYIOIINM 3aKOHOIATEIIECTBOM).

I1I. Coop, 00padoTKa M 321IUTA MEPCOHAIBHBIX JAHHBIX

3.1. [lopsiiok moSydeHus: MEPCOHAIBHBIX TAHHBIX.



3.1.1. Bce nepcoHasibHbIE JaHHBIE PAOOTHHUKA IIKOJIBI CIIEAYeT MoJIyyaTh y Hero camoro. Ecin
NePCOHAIbHBIE TaHHbIE PA0OTHHKA BO3MOKHO MOIYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO
pabOTHUK AOJDKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee M OT HETro J0JDKHO ObITh MOTy4eHO
nUChbMEHHOE coriacue. JoKHOCTHOE JIULO padoToAaTeNsl JOJKHO COOOIIUTh PaOOTHUKY
Opranu3anuu o HeNsix, IPeArnoiaraéMbIX HCTOYHMKAX U CIIOCO0aX MOTy4eHHS TePCOHATBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MoAIeKAIUX IMOIYYCHUIO TEPCOHATBHBIX TAHHBIX U
MOCJEICTBHUIX OTKa3a padOTHUKA 1aTh MUCbMEHHOE COTIacue Ha UX MOJyYeHHE.

3.1.2. PaboTonaTenp HE UMEET IpaBa Moxy4yarh U 00pabaThiBaTh NEPCOHAIbHBIEC JaHHbBIE
pabOTHHUKA IIKOJIBI O €r0 PACOBOM, HAIMOHAIBHOM MPUHAIICKHOCTH, TOJIUTHUYECKUX B3I IAX,
PEJIUTHO3HBIX UITH PHIOCO(PCKUX YOKACHUIX, COCTOSHUU 3/I0POBbsI, UHTUMHOM XU3HU. B
ClIydasix, HeMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOILICHUH, B COOTBETCTBUU CO
cT. 24 Koncrurynuu Poccuiickoit denepanun paboToAaTelb BIpaBe MojaydaTbh U 00padaThiBaTh
JTAHHBIE O YaCTHOM XHU3HH PaOOTHUKA TOJIHKO C €r0 MUCHbMEHHOTO COTJIACHSI.

O0paboTka yKa3aHHBIX NIEPCOHANBHBIX JAHHBIX paOOTHUKOB paboToJaTesIeM BO3MOKHA TOJIBKO
C MX corjacus 1100 0e3 X COorjlacus B CICAYIOMINX CIyJasX:

— IIepCOHANIbHBIEC TAHHBIE SBISIOTCS OOLIEAOCTYITHBIMH;

— MePCOHANIbHBIC JTAHHBIE OTHOCATCS K COCTOSTHHUIO 3/I0pPOBBS pa0OTHHKA U MX 00paboTKa
HeoO0XouMa JIJIs 3aIUTHI €T0 KU3HU, 3J0POBBS HIIM UHBIX JKU3HEHHO BaKHBIX HHTEPECOB JIHO0
YKU3HH, 3/I0POBbS WA UHBIX KU3HEHHO BXHBIX HHTEPECOB JAPYTHX JIUI] M TOTYyYCHHUE COTITIACHS
paboTHUKA HEBO3MOKHO;

— 10 TpeOOBaHMIO MTOTHOMOYHBIX TOCYIAPCTBEHHBIX OPTaHOB B CIyYasiX, MPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. PaGoTonarens BripaBe 00pabaThiBaTh NEPCOHAIBHBIC TAHHBIE PAOOTHUKOB TOJBKO C X
MUCHbMEHHOTO COTJIacHsl.

3.1.4. IlucbmenHoe coryiacue padoTHHKa Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX JOKHO
BKJIIOUYATh B ce0s:

— (pamMuIHIo, UMS1, OTYECTBO, aJPeC CYObEKTa MEPCOHAITBHBIX TaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEACHHUS O IaTe BhIIaYH YKa3aHHOTO JOKYMEHTa
¥ BBIJABIIIEM €r0 OpTaHe;

— 11e71b 00pabOTKH NMEePCOHABHBIX JaHHBIX;

— TepeyueHb MePCOHATBFHBIX TaHHBIX, Ha 00pa00TKY KOTOPBIX TAETCS COTJIache CyOBheKTa
NEPCOHATbHBIX JAHHBIX;

— CpPOK, B TeUEHHE KOTOPOTO JICHCTBYET COTacue, a TaKkKe MOPSI0K €ro OT3hIBA.

®dopma 3asBIEHUS O COTIIacCUU pabOTHHUKA HAa 00pabOTKy EPCOHANBHBIX JAHHBIX CM. B
npuioxennu 1 k Hacrosimemy llonoxeHuto.

3.1.5. Cornacue paboTHHKA U 00y4aroierocst He TpeOyeTcs B CIEAYIOMIMX CIyqasX:

1) 06paboTKa MepCOHANBHBIX TAHHBIX OCYIIECTBIISIETCS] HA OCHOBaHUM TpynoBoro kojekca PO
WX MHOTO (e/IepajIbHOro 3aKOHa, YCTAHABIMBAIOILETO €€ 1IeJlb, YCIOBUS MOIy4eHUs
NIEPCOHANBHBIX JaHHBIX U KPYT CYOBEKTOB, IEPCOHANBHBIEC JAHHBIE KOTOPBIX MOJIekKAT
00paboTKe, a TaKXkKe OMPeAEIAIOIIEro MOJTHOMOYHs paboToAaTeNs;

2) oOpaboTKa NepCOHAIbHBIX JaHHBIX OCYIIECTBIISETCS B LENISIX UCIIOTHEHUS TPYJOBOIO
JIOTOBOPA;

3) 06paboTKa MEePCOHATBHBIX IAHHBIX OCYIIECTBIISICTCS 111 CTATUCTUYSCKUX MM MHBIX
HaYYHBIX IIeJIeil IPH yCI0BUM 0053aTeIbHOTO 00€3TMYUBaHHS IEPCOHATIBHBIX JAHHBIX;

4) 00paboTKa MePCOHATBHBIX JAHHBIX HEOOXOMMAa /IS 3AIUTHI )KU3HH, 370POBBS FITH HHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHHUKA, €CIIM MOJTYYEHHE €r0 COracus HEBO3MOXKHO.

3.2. [lopsinox oOpaboOTKH, epeaadn U XpaHeHUsI IEPCOHATbHBIX TaHHBIX.

3.2.1. PaGOTHMK LIKOJIBI IPEOCTABIISIET pAOOTHUKY OT/AENa KaJIpOB IIKOJIbI TOCTOBEPHBIE
cBeneHus o cede. PaboTHHK OTAena KaIpoB IIKOJIBI TPOBEPSIET JOCTOBEPHOCTH CBE/ICHUH,
CBepsis JaHHBIE, PEIOCTABICHHbIE PA0OTHUKOM, C UMEIOIUMHUCS Y paOOTHHUKA JOKYMEHTaMH.



3.2.2. B cootBercTBUH €O cT. 86, T71. 14 TK P® B 1iensix obecnieueHus mpas U CBOOO/] YesiOBeKa U
rpakJIaHUHA JUPEKTOp 1IKoibl (PaboTomaTens) u ero mpeacTaBuTenu mpu 00padboTke
NEPCOHAIBHBIX JaHHBIX pa0OTHHKA JOJDKHBI COOMIOAATh CIEAyIoNe 001re TpeOOBaHus:
3.2.2.1. O6paboTKa NEPCOHATBHBIX TAHHBIX MOXET OCYIIECTBIISITHCSA UCKIIOUYUTEILHO B IENSIX
obecrnieueHHs COOTIOICHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYIOYCTPOHCTBE, 00y4YEHUU U MPOJIBUKEHHUH T10 CITy:K0e, oOecrieyeHs JTUUHOM
6e301acHOCTH PaOOTHUKOB, KOHTPOJISI KOJTMYECTBA U Ka4E€CTBA BBHIOJIHAEMOM paboThI 1
obecrieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpenenennn o0beMa U Coiepikanus, 00pabaThIBAEMbBIX MEPCOHATBHBIX TAHHBIX
PaboTonmarens nomkeH pykoBoacTBoBaThesa Koncrurynuei Poccuiickoit @eneparuu, TpyaoBeiM
KozaekcoM Poccuiickoit @enepannu 1 UHBIMU (eiepaaIbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHH PEIICHUH, 3aTparuBaroIuX HHTEpEChl paboTHUKA, PaboTomaTens He
UMEET MpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JaHHBIX PAOOTHUKA, TTOTYICHHBIX
UCKJTIOYUTENLHO B PE3yJIbTaTe MX aBTOMATU3UPOBAHHONW 00pabOTKU MIIH IEKTPOHHOTO
MOJIyYEHUSI.

3.2.2.4. Bo Bcex ciy4asix 0TKa3 pabOTHHMKA OT CBOMX IPaB Ha COXPAHEHUE U 3AIIUTY TalHbI
HEJICHCTBUTEIICH.

3.3. Bce nepcoHanbHble JaHHBIE HECOBEPIICHHOJIETHETO 00yJaromierocs B Bo3pacte 10 14 et
(MaJI0JIETHET0) MPENOCTABIISIFOTCS €70 POJUTENSIMU (3aKOHHBIMU NpeAcTaBUTeNsIMH). Eciin
MEePCOHAIbHBIE TaHHBIE 00YYAIOIIErocs BO3MOKHO MOMYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
ponuTenu (3aKOHHBIC MPEICTABUTENH) 00YUaOMErocs JOKHBI ObITh YBEIOMIICHBI 00 3TOM
3apaHee. OT HUX JOHKHO OBITh MOTYYEHO MUCHMEHHOE COTIache Ha MOTyYeHHUE MEPCOHATBHBIX
JAHHBIX OT TPeThel CTOPOHBL. PoauTeny (3aKOHHBIE MTPEACTaBUTENN) 00YyUaOIIErocs JOIKHbI
OBITH TPOMH(GOPMHUPOBAHBI O LENAX, MPEANOoIaraéMbIX UCTOYHUKAX U CIIOCO0AX MOTyYSHHS
MIEPCOHANIBHBIX JIAHHBIX, & TAK)KE O XapaKTepe MOICKAIUX MOTYUSHUIO TIEPCOHATBHBIX JAaHHBIX
U TIOCTIEICTBUAX OTKAa3a JIaTh MUCHhbMEHHOE COIJIacke Ha UX MOJTy4YeHHeE.

[lepconanbHbIe JaHHBIE HECOBEPIIICHHOJIETHET0 00yYaloIIerocst B Bo3pacte crapiie 14 jget
MPEIOCTABIISAIOTCS CAMUM O0YUYaIOIUMCS C MTMCBMEHHOTO COTJIACHSI CBOMX 3aKOHHBIX
MPEICTaBUTENEN — pOUTENEH, YCHIHOBUTEIICH WIIH MONEeUnTeNs. ECi nepcoHaIbHbIE TaHHBIE
00yyYaroIerocsi BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO 00YJaIOLIHICS, TOJIKEH
OBITH yBeJIOMJIEH 00 3TOM 3apaHee. OT HEro U ero poauTeie (3aKOHHBIX NPEeACTaBUTENEH )
JOJI’KHO OBITH TOTYYEHO MUChMEHHOE COTIacue Ha MOJy4YeHHe MePCOHAIbHBIX JaHHBIX OT
TpeTbel cTopoHbl. OOyUaromUiCcs U €ro pOANUTENN (3aKOHHBIE MTPEICTABUTENN) AOKHBI ObITh
pOorH(GOPMUPOBAHBI O LENSX, MPEANoJaraeéMbIX UCTOYHUKAX U CIIOCO0aX MOTyYEHHS
MEPCOHANIBHBIX JIAHHBIX, a TAKXKE O XapaKTepe MOICKANTUX MOTYUSHUIO TIEPCOHATBHBIX JTaHHBIX
Y TIOCJIEJICTBUSIX OTKAa3a 1aTh MMCbMEHHOE COIIACHE HA UX MOJIyYEeHHE.

3.3.1. Ilpu BeneHMM )XypHAIOB (KJIACCHBIC )KYPHAIIBI, )KYPHAIBI PETUCTPAIAH, KYPHAIIBI
MOCELIEHUH U 1p.), COAECpPKAIINX MEPCOHATbHBIC JaHHbIE CYObEKTOB, CIIeIyeT YUUTHIBATh, BO-
MIEPBBIX, YTO HEOOXOAUMOCTh X BEJICHUsI MpeIycMOTpeHa (eiepalibHbIMUA 3aKOHAMU U
nokanbHbIME akTamu OV, cofepsKaliiMu CBEIEHUS O eIl 00pabOTKU MEePCOHANBHBIX JaHHbBIX,
OCYIIECTBIISIEMOM 0€3 MCIIOIB30BaHUSI CPEJICTB aBTOMATU3AIINH, CIOc00ax (prKcaluu u cocTaBe
uH(pOpMAaIINH, 3aTPALNTUBAEMON Y CYObEKTOB IMEPCOHATBHBIX TaHHBIX, MIEPEYHE JHI] (TOMMEHHO
WJIU TIO JTOJDKHOCTSIM), UIMEIOITUX JIOCTYIT K MaTEPHAIBHBIM HOCUTENSIM M OTBETCTBEHHBIX 32
BEJICHHE U COXPAHHOCTH JKYPHAJIOB, CPOKaX 00pabOTKU MEPCOHANBHBIX JaHHBIX, U, BO-BTOPHIX,
YTO KONMUPOBAHUE COJIEprKalllelics B HUX HH(DOPMALIUU HE T0ITyCKaeTCs.

3.4. 3amuTa nepcoOHaNbHBIX JAHHBIX.

3.4.1. bezonacHOCTh MEPCOHANBHBIX JAHHBIX MIPH UX 00paboTKe B MH(POPMALIMOHHON crucTeMe
obecrneunBaeTcs ¢ TOMOIIBIO CUCTEMBI 3aIIUTHI TaHHBIX, HEUTPAIU3YIOIIEH aKTyaabHbIe YTPO3HI,
onpeAesEHHbIE B COOTBETCTBUU € 4acThio 5 cTaThu 19 @.3. «O nepcoHanbHbIX JaHHBIX».
CucreMa 3alUThl IEPCOHANBHBIX JAHHBIX BKIIIOUAET B €051 OpraHU3aI[MOHHbBIC U TEXHUYECKUE
MepBbI, OIpe/IeIEHHbBIE C YUETOM aKTyalbHBIX Yrpo3 6e3omacHoctu [1/1.

IV. Ilepenaya u XxpaHeHHe MEPCOHANBHBIX JaHHbIX.



4.1. Ilpu nepenave nepcoOHANBHBIX JaHHBIX paboTHHUKA PaboTomarens MomKeH coO01aTh
ciemyromye TpeOoBaHMS:

4.1.1. He coo0miate nepcoHanbHble JaHHbIE pa0OTHUKA TPEThEl CTOpPOHE O€3 MUICEMEHHOTO
cornacus pabOTHHKA, 32 UCKITIOYEHHUEM CIIy4aeB, KOT/1a 3TO HE0OXO0JUMO B LENSIX
IpeIYIpPEexICHUS YTPO3bI )KU3HU U 3/I0pPOBBIO paOOTHHKA, @ TAKXKE B CIY4asX, YyCTAHOBICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. [IpenynpeauTs JUI, MOTYYUBIINX TIEPCOHATBLHBIC JaHHBIC pA0OTHHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh UCIOJIB30BAHBI JIUIIb B LIEJIX, AJI1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBAaTh
OT ATHX JIUI] TOJATBEPKACHUS TOTO, YTO 3TO MPABHUIIO COO0IeHO. JIuIa, moay4uBime
NepCOHAIbHBIE TaHHbIe Pa0OTHHKA, 0053aHbI COOJIOIATh PEKUM CEKPETHOCTH
(xon¢puaenumansHoctn). Jlannoe Ionoxenue He pacpocTpaHseTcs Ha 0OMeH MepCOHAIbHBIMU
JAHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMH.

4.1.3. OcymmecTBISTh Nepenady NepcoOHATBHBIX TaHHBIX pAOOTHUKOB B IIPE/IENIax IIKOJIbI B
COOTBETCTBUU C HacTosiuM [lonoxxenuem.

4.1.4. Pa3pemath JOCTYI K IEPCOHATLHBIM JJAHHBIM PAOOTHHKOB TOJIBKO CIIEITUAITBHO
YIIOJTHOMOYEHHBIM JIUIaM, IIPU 3TOM yKa3aHHbIE JIMIIA JOJKHBI UMETh IPABO MOIY4aTh TOJIbKO
T€ IIEpPCOHAJIbHBIE JaHHBIE pA0OTHHKA, KOTOPbIE HEOOXOIMMBI JIJIsl BBIITOJIHEHUS! KOHKPETHOMN
GbyHKIHH.

4.1.5. He 3anmpamuBaTh HHGOPMAITUIO O COCTOSIHUU 3[I0OPOBBSI pAOOTHHKA, 32 UCKITIOUYCHUEM TEX
CBEJICHHI, KOTOPBhIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIMOJIHEHHSI pAOOTHUKOM TPYIO0BOU
(GYHKIHH.

4.1.6. [lepenaBaTh nepcoHANIbHBIE TaHHBIE PAOOTHHUKA MPEACTABUTENSAM PaOOTHUKOB B MOPSIKE,
yCTaHOBJIIEHHOM TpynoBbeIM KogekcoM Pocculickon @enepanyu, 1 OrpaHAYUBAT Ty
UH(}OPMALIMIO TOJIBKO TEMH IEPCOHATILHBIMU JAHHBIMU PaOOTHHKA, KOTOPhIE HEOOXOUMBI IS
BBITIOJTHCHUS YKa3aHHBIMU TPECTABUTEIISIMU X (DYHKITUH.

4.2. XpaHeHue 1 UCII0JIb30BaHNE NIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHaybHBIE TaHHBIC PAOOTHUKOB 00PA0ATHIBAOTCS M XPAHATCS B OTJIENE KaJIPOB.
4.2.2. [lepcoHanbHbIe NaHHbIE PAOOTHUKOB MOTYT OBITh OTYYEHBI, IPOXOAUTH JATbHEUIITYIO
00paboTKy U Iepe/iaBaThCsl Ha XpaHEeHHE Kak Ha OyMayKHBIX HOCUTENSIX, TaK U B 3JIEKTPOHHOM
BUJIE — JIOKAIBHON KOMITBIOTEPHOI CeTH U KOMIbIOTEpHOI nporpamme «1C: 3apmnarta u
KaJpbI».

4.3. Ilpu momy4yeHUU NEePCOHANBHBIX JaHHBIX HE OT pa0OTHHKA (32 UCKITIOYCHHEM CIy4aeB, €CIIU
NEePCOHANIbHBIE TaHHbIE

OB MPEAOCTaBICHBI padOTOAATENI0 HA OCHOBAaHUH (DeIepaTbHOTO 3aKOHA UITH €CITH
NEePCOHAIbHBIE TaHHBIE ABJISAIOTCS OOIEAOCTYIHBIMH) paboToaaTeNb 10 Hayajia 00paboTKu
TaKUX MEPCOHANBHBIX JAHHBIX 00s3aH MPEAOCTAaBUTh PAOOTHUKY CIIEAYIOIIYI0 HH(POPMAIIUIO:

— HauMeHoOBaHue ((hamuusi, UMsi, OTIYECTBO);

— 11e51b 00pabOTKM EPCOHANBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— IpeanoaraeMple MoJIb30BaTeIN MEPCOHATBHBIX IaHHBIX;

— yCTaHOBJIEHHBIE HacTOSIIIUM DeiepallbHBIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX TaHHBIX.
4.4. O6pa3zoBaTeIbHOE YUPEKIECHNE BIIPABE OCYIIECTBIATH COOp, Iepeaady, yHUUTOKEHHE,
XpaHeHUe, UCT0Ib30BaHue nHpopManuu 00 00ydaronuXcsi TONBKO ¢ UX MUCHMEHHOTO COTITIACHs
(cormacust poauTeNnel (3aKOHHBIX MPEACTABUTENEH ) MaJIOJIETHETO HECOBEPIIICHHOIETHETO
00yyYaroIerocs) Wik Ha OCHOBaHUH CyJI€OHOTO peIIeHHs.

4.5. [lepconasibHBIC JaHHBIE 00YYAIOIIETOCS HAXOATCS B €0 JIMYHOM JIeJie, KOTOpOe
3aIoJIHACTCS MOCTIe U3/IaHMs ITPUKa3a O ero 3a4iCIeHHUs B 00pa30BaTeNIbHOE YUPEKICHHS.
Jlnunsie nena oOyyarommxcs B aihaBUTHOM MOPsAKe GOPMUPYIOTCS B TIANTKAaX KJIACCOB,
KOTOPBIEC XPAHATCS B CHEIHAILHO 000PYAOBaHHBIX HIKadax.

V. JocTyn K nepcoHAJbHbIM JAHHBIM CYy0bEeKTOB IIKOJIbI.

5.1. IIpaBo nocTymna K nepcoHaIbHbIM JIaHHBIM UMEIOT:

— 3aBEYIOLINN IIKOJIOH;

— COTPYIHHUKHU OyXTanTepuu;



- KJIACCHBIC PYKOBOAMTEIH (TOJIBKO K IMEPCOHATBHBIM JTAHHBIM 00YYaIOMINXCsl CBOETO KJIacca);
5.2. PabotHuk Opranu3aiuy uMeeT IpaBo:

5.2.1. Tlomy4aTh TOCTYI K CBOMM IEPCOHATHHBIM JAHHBIM M O3HAKOMJICHHE C HUMU, BKJITFOYAs
paBo Ha 0€3BO3ME3THOE MOJIyUYeHUE KOMUI JIt000i 3amucu, coliepsKaliei nepcoHaibHbIe
JaHHBIC PAOOTHHKA.

5.2.2. TpeboBatb oT PaboTogaTenst yrouUHeHUS, HCKIIOUEHUS WK UCIIPABJICHHS HETIOJIHBIX,
HEBEPHBIX, YCTAPEBIIHX, HETOCTOBEPHBIX, HE3aKOHHO TOTYYCHHBIX HIIM HE SIBJISTFOIINAX
HeoOxoauMbIMU U1 PaboToaaresst mepCcoHaNbHBIX TaHHBIX.

5.2.3. Ilonyuats ot PaboTonarens

— CBEJICHUS O JIMIAX, KOTOPBIE UMEIOT JOCTYII K IePCOHATbHBIM JAHHBIM HIIM KOTOPHIM MOKET
OBITH IIPEIOCTABIIEH TAKOW JJOCTYII;

— nepedyeHb 00padaThIBa€MbIX EPCOHABHBIX JAHHBIX U UCTOYHHUK UX MOTyUYEHUS;

— cpoku 00pabOTKH NIEPCOHANIBHBIX JaHHBIX, B TOM YUCJIE CPOKH UX XPaHCHHUS,

— CBEJICHUS O TOM, KaKue IOpUANYECKUEe OCIEACTBUS sl CyObEKTa MEePCOHANBHBIX JaHHBIX
MOYKET IOBJICYb 32 COO0H 00pabOTKa ero NepCOHAIbHBIX JAHHBIX.

5.2.3. Tpebosarp uzBenieHus PaboTomarenem Bcex JIMI, KOTOPHIM paHee ObBLTH COOOIICHBI
HEBEPHBIC WJIM HETIOJHBIC TIEPCOHAIBHBIE TaHHBIC, 000 BCEX MPOU3BEICHHBIX B HIX
UCKITIOYCHHSIX, UCTIPABICHUX WIIM JOTIOJTHEHUSX.

O0’xanoBaTh B YIIOJTHOMOYCHHBIN OpPraH 10 3alUTe MPaB CyObEKTOB MEPCOHATBHBIX JTAHHBIX
WM B Cy/IeOHOM TMOPSAIKE HEeMTpaBOMEpHbIE AeicTBUs Uiy Oe3neiictBus Paboronarens npu
00paboTKe U 3aIHUTEe ero NePCOHATBHBIX JaHHBIX.

5.3. KonupoBarts u enaTh BBIMUCKH IEPCOHANBHBIX JaHHBIX paOOTHUKA pa3pelaeTcs
UCKITIOYUTEIILHO B CITYKEOHBIX [EJISX ¢ MUChbMEHHOTO Pa3pelIeHus TUPEKTOpa.

5.4. llepenaya undopmanuu TpeThbeil CTOPOHE BO3MOXKHA TOJIBKO MPU MUCHbMEHHOM COTJIACUU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HapyIllIeHHe HOPM, PeryJHPYIOIIMX 00padoTKY M 3aIIUTY
NEePCOHAJIbHBIX IAHHBIX

6.1. PaOOTHHMKH MIKOJIBI, BAHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOMINX MOIydeHHe, 00padoTKy
U 3aIIUTY IePCOHANBHBIX IaHHBIX paOOTHHKA U 00YYaOLINXCs, HECYT AUCHUIUIMHAPHYIO
a/IMAHUCTPATHBHYIO, TPaXXIaHCKO-TTPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU
¢ enepanbHBIMHU 3aKOHAMH.

6.2. 3aBeayronIMii MIKOJION 32 HAPYIICHHUE HOPM, PETYJIMPYIONIHNX MOIydeHre, 00paboTKy 1
3alLIUTY MEPCOHATBHBIX JTaHHBIX PAOOTHUKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Konekca 00 anMUHHUCTpaTUBHBIX NTpaBOHapyleHusx Poccuiickoit
®denepanuu.



